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¹ÐÀÐÔÖ¹Ù FORM 

(4,5,6 ÀÐÔ³ÐÔê 7 ¹ÙÓ ºo¦ÐÔÀÐÔ–ÐÎÐ¹ÐÔî ¹ÙÖÓ¯)(Vide Rules 4,5,6, & 7) 

ŠÄÑö ÌÐÔ·Ùì–ÐÎÐ¹ÐÔî, ƒ0·Ð¤Ù –ÐÖõ»ý Š, –ÐÖõ»ý ¿ ÀÐÔ³ÐÔê –ÐÖõ»ý Ë ÌÐÔ·Ùì–ÐÎÐ¹ÐÔî ·°Ñ¤Ð± ÀÐ¦Ñ¯·Ð ÊÐ‘Ñþ§ 
¹Û‘Ð¤Ð§–Ù ƒ¹Ð÷o¦ÐÔÀÑ–ÐÔÀÐ ÀÑÉþ‘Ð ‘Ño¦ÐÔþºÀÐþÌÐ²Ñ ÀÐ¤Ð¸o¦ÐÔ ¹ÐÀÐÔÖ¹Ù. 

FORM OF ANNUAL PERFORMANCE REPORT APPLICABLE TO THE 
GOVERNMENT SERVANTS HOLDING ALL POSTS 

i.e., GROUP A, B, AND C, POSTS 
(‹‘Ð/ÀÐÔÖÃ »Ðõ´o¦ÐÔÅö ÀÐ¦Ñ³Ðõ ·Ñ“ÃÔ ÀÐ¦Ñ®Ð¾ÙÓ‘ÐÔ) To be recorded in Single/Original only 
. . . . . . . . . . . . . . . . . . . . . . . . . .  ¤Ðo·ÐÔ ÀÐÔÔ‘Ñêo¦ÐÔÀÑ–ÐÔÀÐ ÀÐÈÐþ·Ð/ƒÀÐ¸o¦ÐÔ ÀÐ¤Ð¸. 
Report for the year/period ending. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

¾°Ñ–Ð 1 ÀÙÚo¦ÐÔ’ê‘Ð ÀÐ¦ÑÍ´ 
PART 1 PERSONAL DATA 

(ªÀgÀ¢ ªÀiÁqÀ®àqÀÄªÀ ¸ÀPÁðj £ËPÀgÀgÀÄ s̈Àwð ªÀiÁqÀ¨ÉÃPÁzÀÄzÀÄ) 
(To be furnished by government servants reported upon) 

 
 

(1) ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð¤Ð ÌÙÊÐ¤ÐÔ              : 
 
(2) ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð¤ÐÔ o¦Ð¦ÑÀÐ ÊÙÓÀÙ–Ù ÊÙÓ§·Ñì¤Ù : 

Service to which the Government 
Servant belongs 
 

(3) ÀÐÈÐþ/ƒÀÐ¸°o¦ÐÔÅö ·°Ñ¤Ð± ÀÐ¦Ñ¯·Ð ÌÐÔ·Ùì    : 
Post held during the year/period 
 

(4) ¡¹Ðó ¸¹Ño‘Ð                             : 
Date of Birth  
 

(5) Á·ÑôÌÐþ³Ù                               : 
Educational Qualifications 
 

(6) ÀÐ¤Ð¸o¦ÐÔ ƒÀÐ¸o¦ÐÔÅö ¤Ð¢Ù/³Ð¤Ð¾ÙÓ´o¦ÐÔ ÀÙÔÓÄÙ 
‘ÐÎÙ·Ð ƒÀÐ¸°                              : 
Period spent on Leave/Training 
during the period of report 
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(Š) ¤Ð¢Ù 
     Leave 

(1) ¤Ð¢Ùo¦ÐÔ ÊÐ÷¤ÐÖ»Ð 
Kind of Leave 
 

(2) …o·Ð:                 ÀÐ¤Ù–Ù: 
From :                To 

 
(¿) ³Ð¤Ð¾ÙÓ´ 
     Training 
 

(1) o¦Ð¦ÑÀÐ ³Ð¤Ð¾ÙÓ´–Ù ºo¦ÙÖÓ£ÊÐÄÑ—³ÙÖêÓ 
„ ³Ð¤Ð¾ÙÓ´o¦ÐÔ ÁÀÐ¤Ð–ÐÎÐÔ 
Particulars of Training to which 
Deputed 
 

(2) ÌÑ¡¤Ñ—·Ðì¤Ù ? 
Whether attended? 
  

(3) ÌÑ¡¤Ñ–Ð¸·ÐìÅö ƒ·Ð‘ÙÜ ‘Ñ¤Ð±–ÐÎÐÔ 
If not, reasons for not attending 
 

(7) ÀÐ¤Ð¸o¦ÐÔ ÀÐÈÐþ·ÐÅö/ƒÀÐ¸o¦ÐÔÅö –ÐÏË·Ð 
      Á·ÑôÌÐþ³Ù o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ …·ÐìÅö 
      Qualification acquired, if any, during 
      The period of report 
 
(8) ÀÑÉþ‘Ð „Ëê ÁÀÐ¤Ð »Ð«åo¦ÐÔ¹ÐÔî  
      ÊÐÅöË·Ð ¸¹Ño‘Ð 
      Date of filling the Annual  
      Property returns 

 
 
 
 
 
 
 
 

 
ÊÐëÎÐ: 
Place:          ÊÐÍ 
             Signature 
 
¸¹Ño‘Ð:        ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 
Date  :        Name and Designation  
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¾°Ñ–Ð 2 ÊÐ÷o¦ÐÔo ÀÐ¦ÛÃôÀÐ¦Ñ»Ð¹Ð ÀÐ¦Ñ®Ð¾ÙÓ‘Ñ·ÐÔ·ÐÔ PART II SELF ASSESSMENT 
ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÃï®ÐÔÀÐ ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð¤ÐÔ ¾°Ð´þ ÀÐ¦Ñ®Ð¾ÙÓ‘Ñ·ÐÔ·ÐÔ To be made by the Government Servants 

 

(1)  ‘Ð³ÐþÀÐô–ÐÎÐ ÊÐo’ù»Ðê ÁÀÐ¤Ð²Ù 
 Brief description of the duties 
 
(2)  ‘ÙÎÐ‘Ðo®Ð ƒoÆÐ–ÐÎÐ¹ÙÖîÎÐ–ÙÖo®Ðo³Ù 
 ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð ºÀÐþÍË·Ð ‘ÙÃÊÐ·Ð ÊÐo’ù»Ðê 
 ÊÐ÷o¦ÐÔo ÀÐ¦ÛÃôÀÐ¦Ñ»Ð¹Ð 

Š) „³Ð¹ÐÔ/„‘Ùo¦ÐÔ ÊÐ÷o¦ÐÔo• º–Ð¸»Ð¯Ë‘ÙÖo¯¤ÐÔÀÐ 
o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ –ÐÔ§–ÐÎÐÔ 

       Objectives achieved 
 
  ¿) ÀÐ¦Ñ¯¤ÐÔÀÐ o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ ÁÆÙÓÈÐ ÊÑ·°Ð¹Ù–ÐÎÐÔ 
      Objectives achieved 
 
  Ë) º½þo·°Ð–ÐÎÐÔ, o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ …·ÐìÅö 
      Constraints, if any 
 

 
 
 
 
 
 

 

  

 
3) ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÃï®ÐÔÀÐ ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð¹ÐÔ ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤ÐÀÑ—·ÐìÅö, ƒÀÐ¹ÐÔ ƒÀÐ¹Ð·ÙÓ „·Ð ÀÑÉþ‘Ð ‘Ño¦ÐÔþºÀÐþÌÐ²Ñ 

ÀÐ¤Ð¸o¦ÐÔÅö, † ‘ÙÎÐ‘Ðo®Ðo³Ù ·ÐØ °̄Ó‘Ð§ÊÐ³Ð‘ÐÜ·ÐÔì. 
  ¹Ñ¹ÐÔ † ÀÐÔÖÃ‘Ð ·ÐØ °̄Ó‘Ð§ÊÐÔÀÐÕ·ÙÓ¹Ùo·Ð¤Ù, ¹Ñ¹ÐÔ † ÀÐ¤Ð¸o¦ÐÔ ÀÐÈÐþ·ÐÅö o¦Ð¦Ñ§–Ù ÀÐ¤Ð¸ »Ñõ °̧‘Ñ¤ÐÀÑ—¤ÐÔ³ÙêÓ¹ÙÖÓ, ƒÀÐ¤ÙÃö¤Ð 

ÀÑÉþ‘Ð ‘Ño¦ÐÔþºÀÐþÌÐ²Ñ ÀÐ¤Ð¸–ÐÎÐ¹ÐÔî ½¤Ù¸¤ÐÔ³ÙêÓ¹Ù/ ½¤Ù¸¤ÐÔÀÐÕ¸Ãö (ƒ¹Ð÷ÂÔÊÐ¸¤ÐÔÀÐÕ·Ð¹ÐÔî ÌÙÖ®Ù·ÐÔ ÌÑ’) 
In case the Government servant reported upon is himself / herself Reporting Authority, he/she shall 
declare the follows in his/her Annual performance Report:- 
I hereby declare that I have written/not written (Strike-off whichever is not applicable) the reports in 
respect of all those for whom I am the reporting authority for the year under report. 
ÊÐÖ›Ð¹Ù:- ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤ÐÀÐÕ, ŠÄÑö ÀÐ¤Ð¸–ÐÎÐ¹ÐÔî ³Ñ¹ÐÔ ½¤Ù¸¤ÐÔÀÐÕ¸ÃöÀÙo·ÐÔ ƒÀÐ¹Ð ÀÑÉþ‘Ð ‘Ño¦ÐÔþºÀÐþÌÐ²Ñ 
ÀÐ¤Ð¸o¦ÐÔÅö ·ÐØ °̄Ó‘Ð§·ÐÅö »Ð§ÇÓÃ¹Ñ »Ñõ °̧‘Ñ¤ÐÀÐÕ † ‘ÙÎÐ‘Ðo®Ð »Ðõ´‘ÐÖÃ ÈÐ¤ÑÀÐ¹ÐÔî ƒo³ÐÌÐ ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤Ð·Ð ÀÑÉþ‘Ð 
‘Ño¦ÐÔþºÀÐþÌÐ²Ñ ÀÐ¤Ð¸o¦ÐÔÅö ·Ñ“ÅÊÐ³Ð‘ÐÜ·ÐÔì. 
¾°Ñ–Ð-2 ¤ÐÅö ·ÐØ °̄Ó‘Ð§Ë¤ÐÔÀÐo³Ù ÇõÓ/ÇõÓÀÐÔ´. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . o¦Ð¦Ñ§–Ù 
ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤ÐÀÑ—¤ÐÔ³Ñê¤ÙÖÓ ƒÀÐ¤ÙÃö¤Ð ÀÑÉþ‘Ð ‘Ño¦ÐÔþºÀÐþÌÐ²Ñ ÀÐ¤Ð¸–ÐÎÐ¹ÐÔî ƒÀÐ¤ÐÔ ½¤Ù¸¤ÐÔÀÐÕ¸Ãö. „·ÐÔ·Ð§o·Ð, 
ƒÀÐ¤ÐÔ ÀÐ¤Ð¸ »Ñõ °̧‘Ñ¤ÐÀÑ— ‘Ð³ÐþÀÐô ºÀÐþÍÊÐÔÀÐÅö Á»°ÐÃ¤Ñ—¤ÐÔ³Ñê¤Ù. 
Instruction:- In case a Reporting Authority declares in his Annual Performance Report that he.she has not 
written all the Reports, the Reviewing Authority shall make the following adverse entry:- 
According to his/her own declaration in part-II, Shri.Smt. . . . . . . . . . . .  . . . . . . . . . . . . . . . . . .Has 
Not written the Annual Performance Reports all those for whom he/she is the reporting Authority. His/her 
has thus, failed to perform his/her duty as the Reporting Authority. 
 
ÊÐëÎÐ:                              ÊÐÍ 
Place:                                    Signature 
 
 
 
¸¹Ño‘Ð:                                                         ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 
Date:                    Name and Designation 
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¾°Ñ–Ð 3 ÀÐ¤Ð¸ 
PART III REPORT 

 
(ÀÐ¤Ð¸ ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤Ð ÀÐ¦Ñ®Ð¾ÙÓ‘Ñ·ÐÔ·ÐÔ) 

(To be made by the Reporting Authority) 
  

1. ÊÐ÷o¦ÐÔo• ÀÐ¦ÛÃô ÀÐ¦Ñ»Ð¹Ð‘ÙÜ ÊÐo½o °̧Ë·Ðo³Ù ¹Û‘Ð¤Ð 
ºÀÐþÍË·Ð ‘ÙÃÊÐ·Ð ÊÐ÷¤ÐÖ»Ð ÌÑ–ÐÖ –ÐÔ±ÀÐÔ©å·Ð ‡³Ðï¹Ðî 

          Nature and quality of output with reference 
to self assessment 
(ƒÊÑ·°Ñ¤Ð±/ ƒ³ÐÔô³ÐêÀÐÔ / ‡³ÐêÀÐÔ  
ÊÑ·°Ñ¤Ð± / ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/very Good/Good/ 
Average/ Below Average) 
 

2. ‘Ño¦ÐÔþ‘ÙùÓ³Ðõ·Ð ½–ÙÞ ´ÎÐÀÐÏ‘Ù ÀÐÔ³ÐÔê ‘ÛÆÐÃô 
Knowledge of sphere of work and skill 
(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 
 

3. ÀÐÔÔo¸¹Ð ƒoÆÐ–ÐÎÐ¹ÙÖîÎÐ–ÙÖo®Ð ÀÙÚÇÈÐåÿô–ÐÎÐÔ 
Attributed covering the following aspects 
(Š) ‘ÙÃÊÐ·Ð ½–ÙÞ ÀÐÔ¹ÙÖÓ¾°ÑÀÐ 

Attitude towards work 
(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

 

(¿) ¡ÀÑ¾Ñì§ ÀÐÍË‘ÙÖÎÐÔüÀÐ …›Ùà 
Willingness to assume responsibility 
(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

 

(Ë) »ÙõÓ¤Ð‘Ð ÆÐ’ê ÀÐÔ³ÐÔê o¦ÙÖÓ¡¹Ñ ÊÑÀÐÔ·°Ðôþ 
Initiative and Planning ability 

 
(¯) ‡³ÑúÌÐ ÀÐÔ³ÐÔê »Ð§ÆÐõÀÐÔ 

Zeal and industry 
(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 
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(…) º“¤Ð³Ù /      Accuracy  
(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

(Š»°ý) ´ÓÀÐ¦Ñþ¹Ð ³Ù–Ù·ÐÔ‘ÙÖÎÐÔüÀÐ ÊÑÀÐÔµÐôþ 
        Decision making ability 

(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

(£) º¤ÐÖ»Ð²Ñ ¹ÙÚ»ÐÔ±ô³Ù (Å•³Ð ÀÐÔ³ÐÔê  
       ÀÐ¦Û•‘Ð ÆÐ½í–ÐÎÐ ÀÐÔÖÃ‘Ð ƒ¿°ÀÐô’ê) 
       Communication Skill (through)  
       words, written and oral 
       (ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 

ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Ü�³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

(ÌÙ›ý) »Ð¤ÐÊÐï¤Ð ÀÙÚo¦ÐÔ’ê‘Ð ÊÐo½o·°Ð–ÐÎÐÔ, 
       »ÙõÓ¤Ð²Ñ ÊÑÀÐÔµÐôþ ÀÐÔ³ÐÔê ³Ðo®Ð·Ð ‘ÙÃÊÐ 

(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Ü�³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

(Œ) ÀÙÔÓÃ÷›Ñ¤Ð²Ù, ÊÐÀÐÔ¹Ð÷�¦ÐÔ ÀÐÔ³ÐÔê  
        ÀÐÔÔo·ÑÎÐ³Ð÷ ÊÑÀÐÔµÐôþ 
        Supervision, Co-Ordination & leadership 

(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Ü�³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

(¢Ù) ÊÑÀÐþ¡º‘Ð¤ÙÖo¸–Ù ÊÐo½o·°Ð 
       Relation with the public 

4. ºÈÙæ  / Integrity 
(ºÊÐúo›Ðo¦ÐÔÀÑ·Ð / ÊÐoÆÐo¦Ð¦ÑÊÐï·Ð / ºÈÙå 
…ÃöÀÙo·ÐÔ ÇËê¹Ð / ’õÁÔ¹ÐÄý 
¹Ð®ÐÀÐÏ‘Ù–ÐÎÐÅö ÊÑ¿Ó³Ñ—·Ù.) 
(Beyond doubt / doubtful/lack  
Of integrity proved in Disciplinary/  

Criminal proceedings) 
5. ³Ð¤Ð¾ÙÓ´:  Training 

(ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð¹ÐÔ »Ðõ¾°ÑÀÐ‘Ñ¤Ðo¦Ð¦Ñ— ‘ÙÃÊÐ ºÀÐþÍÊÐÃÔ 
ƒ¹ÐÔÀÑ–ÐÃÔ ‘Ño¦ÐÔþ»Ð©Ô³Ð÷ ÀÐÔ³ÐÔê ÊÑÀÐÔµÐôþ–ÐÎÐ¹ÐÔî 
ÌÙœàÊÐÃÔ ³Ð¤Ð¾ÙÓ´o¦ÐÔ ƒ–Ð³Ðô³Ù) 
(Need for training to further improve the 
effectiveness and capabilities of the 
Govt.Servant) 
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6. ‘ÐÀÙÓ§ ‘ÙÃÊÐ·ÐÅö ‘Ð¹Ðî®Ð ¾°ÑÈÙo¦ÐÔ¹ÐÔî 

‡»Ðo¦ÙÖÓ—ÊÐÔ³Ñê¤Ùo¦ÙÔÓ? 
Whether uses Kannada language in  
Official work 
 

7. „¤ÙÖÓ–Ðô Ëë´ 
State of Health 
 

8. ÌÑ¡§ 
Attendance 
(³ÐØ¼ê‘Ð¤ÐÀÑ—·Ðo¦ÙÔÓ ƒµÐÀÑ …ÃöÀÙÓ) 
(Whether Satisfactory  or not) 
 

9. ÊÑÀÐ¦Ñ¹Ðô ÀÐ¦ÛÃôÀÐ¦Ñ»Ð¹Ð 
General Assessment 

(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 
 

10. ÆÙõÓ±Ò ºÓ¯‘Ù 
Grading 

(ƒÊÑ·°Ñ¤Ð±/ƒ³ÐÔô³ÐêÀÐÔ/‡³ÐêÀÐÔ 
ÊÑ·°Ñ¤Ð±/ÊÑ·°Ñ¤Ð±’Üo³Ð ‘Ð¯ÀÙÔ) 
(Outstanding/Very Good / Good/  
Average /  Below Average) 

 
«»Ðï±Ò:- 1) ºo¦ÐÔÀÐÔ 9 ¤ÐÅö ÊÐÖœË·Ðo³Ù •o¦Ð¦ÑÀÐÕ·ÙÓ ÈÐ¤Ñ »Ðõ´‘ÐÖÃ ÈÐ¤Ñ ÀÐÔ³ÐÔê / ƒµÐÀÑ ÊÐÃÌÑ³Ðó‘Ð ÈÐ¤ÑÀÙÓ? 
            Š¹ÐÔîÀÐÕ·Ð¹ÐÔî ƒo³ÐÌÐ ‘ÙÎÐ–Ù º¸þÈÐå «»Ðï±Òo¦ÐÔ¹ÐÔî ·Ñ“ÅÊÐÔÀÐ ÀÐÔÖÃ‘Ð ¹ÐÀÐÔÖ¸ÊÐ¾ÙÓ‘ÐÔ. 
         2) ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð§–Ù ƒÊÑ·°Ñ¤Ð± ÆÙõÓ±Ò ºÓ¯·Ñ–Ð, ƒÀÐ¤ÐÅö –ÐÀÐÔºË·Ð ƒÊÑ·°Ñ¤Ð± –ÐÔ±–ÐÎÐ¹ÐÔî ÀÐÔ³ÐÔê   
             ƒÀÐ¤Ð   ‘Ño¦ÐÔþÊÑ·°Ð¹Ùo¦ÐÔ¹ÐÔî ÌÑ–ÐÖ ƒo³ÐÌÐ ÆÙõÓ±Ò ºÓ¯‘Ù–Ù ‘Ñ¤Ð±–ÐÎÐ¹ÐÔî ÊÐÖœÊÐ¾ÙÓ‘ÐÔ. 
Note:- 1. Adverse remarks and / or advisory remarks should be indicated as per rule 9 by 
             Recording a specific note to that effect immediately bellow such remarks. 
         2) When a Government servant is graded outstanding, the exceptional qualified and  
            Performance notice as well as the ground for such grading should be indicated. 

 
 

ÊÐëÎÐ:                 ÊÐÍ 
Place:                        Signature 
 
 
¸¹Ño‘Ð:        ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 
Date:         Name and Designation 
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¾°Ñ–Ð 4 »ÐÔ¹Ð¤ÑÀÐÄÙÖÓ‘Ð¹Ð 
PART IV (REVIEW) 

(»ÐÔ¹Ð¤ý ƒÀÐÄÙÖÓ‘Ð¹Ð ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤Ð ÀÐ¦Ñ®Ð¾ÙÓ‘Ñ·ÐÔ·ÐÔ) 
(To be made by the Reviewing Authority) 

 
1. ¹Û‘Ð¤Ð¤Ð ÊÐ÷o¦ÐÔo• ÀÐ¦ÛÃô ÀÐ¦Ñ»Ð¹Ð ÀÐ¤Ð¸ 

ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤Ð·Ð ÀÐ¤Ð¸o¦ÐÔ¹ÐÔî ºÓÀÐÕ 
M»ÐÔï´êÓ¤Ñ? •M»Ðï̧ ·ÐìÅö ƒ·Ð‘ÙÜ ‘Ñ¤Ð±–ÐÎÐ¹ÐÔî ºÓ¯. 

Whether self assessment and the report of 
the Reporting Authority is acceptable? 
If not, give reasons. 

 

 
2. »ÐÔ¹Ð¤ý ƒÀÐÄÙÖÓ‘Ð¹Ù ÀÐ¦Ñ®ÐÔÀÐ »Ñõ °̧‘Ñ¤Ð·Ð  

ÈÐ¤Ñ–ÐÎÐÔ, �¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ …·ÐìÅö. 
Remarks of the Reviewing Authority, if any 

 

     «»Ðï±Ò:- 1) ºo¦ÐÔÀÐÔ 9 ¤Åö ÊÐÖœË·Ðo³Ù o¦Ð¦ÑÀÐÕ·ÙÓ ÈÐ¤Ñ, »Ðõ´‘ÐÖÃ ÈÐ¤ÑÀÙÓ ÀÐÔ³ÐÔê/ƒµÐÀÑ ÊÐÃÌÑ³Ðó‘Ð  ÈÐ¤ÑÀÙÓ?   
               Š¹ÐÔîÀÐÕ·Ð¹ÐÔî ƒo³ÐÌÐ ÈÐ¤Ñ·Ð ‘ÙÎÐ–Ù º¸þÈÐå «»Ðï±Òo¦ÐÔ¹ÐÔî ·Ñ“ÅÊÐÔÀÐ ÀÐÔÖÃ‘Ð ¹ÐÀÐÔÖ¸ÊÐ¾ÙÓ‘ÐÔ. 

   2) ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð§–Ù ƒÊÑ·°Ñ¤Ð± ÆÙõÓ±Ò ºÓ¯·Ñ–Ð, ƒÀÐ¤ÐÅö –ÐÀÐÔºË·Ð ƒÊÑ·°Ñ¤Ð± –ÐÔ±–ÐÎÐ¹ÐÔî ÀÐÔ³ÐÔê      
       ƒÀÐ¤Ð ‘Ño¦ÐÔþÊÑ·°Ð¹Ùo¦ÐÔ¹ÐÔî ÌÑ–ÐÖ ƒo³ÐÌÐ ÆÙõÓ±Ò ºÓ¯‘Ù–Ù ‘Ñ¤Ð±–ÐÎÐ¹ÐÔî ÊÐÖœÊÐ¾ÙÓ‘ÐÔ. 

     NOTE:-1) Adverse remarks and / or advisory remarks should be indicated as per rule 9 by   
                Recording a specific note to that effect immediately below such remarks. 
             2) When a Government servant is graded outstanding, the exceptional qualities and   
                 Performance noticed as well as the ground off such grading should be indicated. 
 

ÊÐëÎÐ:          ÊÐÍ 
Place:             Signature 
 
 
¸¹Ño‘Ð:         ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 
Date:               Name and Designation 

¾°Ñ–Ð 5 ƒo—Ó‘Ñ¤Ð 
PART V (ACCEPTANCE) 

(ƒo—Ó‘Ð§ÊÐÔÀÐ »Ñõ °̧‘Ñ¤Ð¸o·Ð) (By the Accepting Authority) 

 
1. •MªÑå¤Ù ÈÐ¤Ñ–ÐÎÐÔ / ƒ¿°»Ñõo¦ÐÔ 

Remarks of the whole 
 

 

«»Ðï±Ò:- 1) ºo¦ÐÔÀÐÔ 9 ¤ÐÅö ÊÐÖœË·Ðo³Ù o¦Ð¦ÑÀÐÕ·ÙÓ ÈÐ¤Ñ »Ðõ´‘ÐÖÃ ÈÐ¤ÑÀÙÓ ÀÐÔ³ÐÔê / ƒµÐÀÑ ÊÐÃÌÑ³Ðó‘Ð ÈÐ¤ÑÀÙÓ? 
            Š¹ÐÔîÀÐÕ·Ð¹ÐÔî ƒo³ÐÌÐ ÈÐ¤Ñ·Ð ‘ÙÎÐ–Ù º¸þÈÐå «»Ðï±Òo¦ÐÔ¹ÐÔî ·Ñ“ÅÊÐÔÀÐ ÀÐÔÖÃ‘Ð ¹ÐÀÐÔÖ¸ÊÐ¾ÙÓ‘ÐÔ. 
        2) ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð§–Ù ƒÊÑ·°Ñ¤Ð± ÆÙõÓ±Ò ºÓ¯·Ñ–Ð, ƒÀÐ¤ÐÅö –ÐÀÐÔºË·Ð ƒÊÑ·°Ñ¤Ð± –ÐÔ±–ÐÎÐ¹ÐÔî ÀÐÔ³ÐÔê ƒÀÐ¤Ð     
            ‘Ño¦ÐÔþÊÑ·°Ð¹Ùo¦ÐÔ¹ÐÔî ÌÑ–ÐÖ ƒo³ÐÌÐ ÆÙõÓ±Ò ºÓ¯·Ñ–Ð, ƒÀÐ¤ÐÅö –ÐÀÐÔºË·Ð ƒÊÑ·°Ñ¤Ð± –ÐÔ±–ÐÎÐ¹ÐÔî   
            ÀÐÔ³ÐÔê ƒÀÐ¤Ð ‘Ño¦ÐÔþÊÑ·°Ð¹Ùo¦ÐÔ¹ÐÔî ÌÑ–ÐÖ ƒo³ÐÌÐ ÆÙõÓ±Ò ºÓ¯‘Ù–Ù ‘Ñ¤Ð±–ÐÎÐ¹ÐÔî ÊÐÖœÊÐ¾ÙÓ‘ÐÔ. 
 

ÊÐëÎÐ:          ÊÐÍ 
Place:             Signature 
 
¸¹Ño‘Ð:         ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 
Date:               Name and Designation 
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1. (Š) »Ðõ´‘ÐÖÃ ÈÐ¤Ñ–ÐÎÐÔ o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ 

…·Ðì¤Ù, ƒÀÐÕ–ÐÎÐ¹ÐÔî ´ÏÊÐÄÑ·Ð »Ð³Ðõ·Ð ÊÐo”Ùô ÀÐÔ³ÐÔê 
¸¹Ño‘Ð: 
Reference No. and date of Communication 
of adversary remarks 
 
 
 

1. (¿) ÊÐÃÌÑ³Ðó‘Ð ÈÐ¤Ñ–ÐÎÐÔ •o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ …·Ðì¤Ù, 
ƒÀÐÕ–ÐÎÐ¹ÐÔî ´ÏË·Ð »Ð³Ðõ·Ð ÊÐo”Ùô ÀÐÔ³ÐÔê ¸¹Ño‘Ð: 
Reference No. and date of communication 
of advisory remarks, if any 
 
 
 

2. o¦Ð¦ÑÀÐÕ·Ñ·Ð¤ÐÖ ÀÐÔ¹ÐÁ ½o¸·Ðì¤Ù, ƒ·Ð¹ÐÔî Ë÷Ó‘Ð§Ë·Ð 
¸¹Ño‘Ð 
Date on which representation, if any, 
recived 
 
 
 

3. ÀÐÔ¹ÐÁo¦ÐÔ ÀÙÔÓÅ¹Ð º±þo¦ÐÔ ÀÐÔ³ÐÔê ƒ·Ð¹ÐÔî 
ÊÐo½o·°Ð»Ð©å ÊÐ‘Ñþ§ ¹Û‘Ð¤Ð§–Ù ´ÏË·Ð ¸¹Ño‘Ð 
Decision on representation and date of 
communication to the concerned Govt. 
Servant. 

 
 
 

4. ƒ¿°¤Ð‘Ðù‘Ð§–Ù ‘ÐÎÐÔÍË·Ð ¸¹Ño‘Ð 
Date on which forwarded to the custodian 
 
 

 

 
 
 
 

ÊÐëÎÐ:          ÊÐÍ 
Place:             Signature 
 
 
¸¹Ño‘Ð:         ÌÙÊÐ¤ÐÔ ÀÐÔ³ÐÔê »Ð·Ð¹ÑÀÐÔ 

        Date:               Name and Designation 


